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1. Introduction

The MarineNet Learning Management System provides a suite of utilities to help
system users perform various training management functions. The Training
Manager role is intended to describe functionality for unit Training Officers, unit
Training Non-commissioned Officers (NCOSs) or organizational training managers
who are responsible for managing the training progress of students in their
respective reporting unit or organization.

2. Training Manager (TM) Privileges

When a Training Manager (TM) logs in to MarineNet, the first screen displayed
is the MarineNet homepage. An administrative drop down box is available at
the bottom center of the screen.

ST T STUDENTS!

LI ERGUEN Distance Learning Center = E

Figure 1. MarineNet Home Page
This guide will show a TM how to accomplish the following:

Account Unlocking

Bulk Enrollment
Enroliment Management
Proctor Password Search
Web Reporting
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A TM will have access these items from the Administration drop down box
based upon their role assignment. To see what role is assigned, select
Account Information from the left menu. Figure 2 identifies the Account Type
as a Training Manager.

&‘ MarineNet

eluw, click the “Update™ buttun at the bottem of the table to save the changes.,
ck Status and E-mail can be changed from this screen, please contact yo

Student ID: 185706
Account Type: Training Manager
Last Nama: STUDENT11

Middle Initial: T

First Mame: |TEST Required

New Passwond: [
Social Security Number:  T0O0-00-0011
Grade: E4
Service Component:  USME Active Duty

Lock Status: [ Locked
RUC/MCC: 54900233
Organization: MARINE BARRACKS
MOS: TOO1L

Access Level: 3 - Full Acopss to all Coursewan:

Figure 2. Account Information

From the Account Information screen, a TM can also change their password,
change their first name, and set an e-mail address.

Help is also accessible from the left menu. Help focuses on providing help for
basic student functions and does not provide information on System
Administrator or Training Manager specific functions.
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3. TM Account Unlocking

DESCRIPTION:

TMs have the ability to unlock user accounts from MarineNet. TMs can only
unlock user accounts if the student is in the same unit/organization
(RUC/?MCC) as the TM. The account unlock capability can be selected from
the Administrator Pull-down list located at the bottom of the MarineNet
homepage. The TM has the ability to search for user accounts from their unit
by SSN or last name and unlock the account.

PROCESS STEPS:

Training Managers are able to unlock the user accounts (within their unit) from
within MarineNet. TM will search the user account from their unit or
organization either by SSN or last name and unlock the account.

Following are the steps required to unlock the user account:

e Login as TM to MarineNet
e Select “Account Unlocking” from the Administrator Pull-down list ( see
Figure 3) :

&S T T T [P e re—

Figure 3. Select "Account Unlocking"

e Click on “Go” button next to the Administrator Pull-down list.
e Search screen will be displayed with the following criteria

o0 Social Security Number

0 Last Name
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A MarineNet

elcome, TEST T STUDENTS!
Account Unlocking - Student Search

Please enter your selection and sort criteria and click Search

Social Security Number: (OOOOODG]
Last Name:
Search

Course Catalog
Enroliments
Transcripts
Library
Account Information
Help

g
g

sdministration [ A ~[[aq}

Figure 4. Search Screen

e SSN will be displayed as a masked field.

e Enter the required criteria and click on the “Search” button.

e |If there are no search criteria, search will display all the students’
information.

e Search criteria provided will be case insensitive.

e Search will result in list of user accounts from their unit that fulfill the
criteria ( see Figure 5) :

§

A MarineNet

ne, TEST T STUDENTS!
Account Unlocking - Student Search

For detailed information, click the Student's Name. Actions

New Search
SSN Student Name RUC/MCC Organization MOS Grade
TODDOOO14 STUDEMT14, TESTT 54900223 MARINE BARRACKS TOOZ2 E4
TOODOOD21  STUDENTZ21, TESTT 54900233 MARIMNE BARRACKS TOO3 a2
TOOOOOO028 STUDEMTZB, TESTT 54000233 MARINE BARRACKS TOO1 Q3
TODOOOO04 STUDEMT4, TEST T 54900233 MARINE BARRACKS TOO1 o7
TOODOOOOS  STUDENTS, TEST T 54900223 MARINE BARRACKS TO00S o4

W -.ccourt Unlocking - [0

Figure 5. List of User Accounts
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e For detailed information on any user, click on the student’'s name
hyperlink.

e Account unlock information screen will be displayed with the following
details (see Figure 6) :

o Student ID

Last Name

Middle Initial

First Name

Social Security Number

Grade

Service Component

Lock Status

RUC/MUC

E-mail

Date of Birth

Rank

OO0OO0O0OO0O0O0OO0O0O0DO0

MarineNet

Account Lock Information

]

Welcome, TEST T STUDENTS!

If you change any of the information below, click the "Update” button at the bottom of the table to Actions
save the changes.

Please Note: Only Lock Status and Email can be changed from this screen, please contact your unit e Return to Student

Home personnel section to change any additional data. Search
Student [D: 185954
Last Name: STUDENT14
Middle Initial: T
Aecount Information First Name: TEST
[ o ] Social Security

Grade: E4
Service Component: USMC Active Duty
Lock Status: [~ Locked
RUC/MCC: 54900233

E-mail: [student! d@email.com

Date Of Birth: 09/09/1590

Rank:

Update
Administration | B &

wieb Links [ B2

[ [ i trrerner

Figure 6. Account Unlock Information

e Only Lock status and E-mail can be changed from the Account Lock
Information screen; the TM cannot change any other detalils.

e After changing the Account Lock Status, click on the “Update” button.
Account Lock Status Information will be saved to the database and the
account is unlocked.

e Click on “Return to Student Search" hyperlink to navigate to user
account search results screen.
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4. TM Bulk Enrollment

DESCRIPTION:

Training Managers have the ability to bulk enroll multiple students in multiple
courses from within the MarineNet system. TMs can only bulk-enroll students
who are assigned to their unit or RUC. TMs may access this function from the
Administrative Pull-down list located at the bottom of the MarineNet

homepage.

PROCESS STEPS:

To access Bulk Enrollment area, the TM must log into MarineNet, select “Bulk
Enrollment” option from the “Administration” pull-down list and click the “Go”

button next to the Administrator Pull-down list.

Figure 7 - Administration Pull-Down

t ST

=~ Y
:Bulk E nrallment
Courze Catalog Mamt.
Erwollment M anagerment
Froctor Pazsword Search
Test Admin

Yweb Report Tool

MR CEITall &coount Linlocking ;I GO

. [BJCORL_11E... | ®OLRC TML. .. | | coRL_

4.1 “Bulk Enrollment — Student Search”

Search screen is displayed with the following filtering criteria (see Fig 8):

The sorting capabilities will be available by displaying the following “Sort

OO0O0O0O0

SSN

Last Name

RUC/MCC
MOS
Location

Order” radio buttons:
SSN (default)
Last Name

(0]

O O0OO0OoOo

RUC/MCC
MOS

Organization

6/30/2004
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Sort Order:

55N

Please enter your filter and sort criteria and click Search

Last Name: I
RUCfMCC: |

S5M:

I™ &ll students from ™

I™ &l students from ™

™ all students from W Organization: I
Search |

© RUC/MCC

 Last Mame

MOS:I

. MOS " Organization

Figure 8. Student Search Screen

To perform student search, the TM enters the required search criteria and
clicks the “Search” button. The following validations will be performed by the

system:

Validation Field

Error Condition

Warning/ Message/Instruction

“All students from” RUC/MCC
checked

no data in RUC/MCC text
field

You have selected All Students from unspecified
RUC/MCC. Please enter search criteria in RUC/MCC
text field

“All students from” MOS
checked

no data in MOS text field

You have selected All Students from unspecified MOS.
Please enter search criteria in MOS text field

“All students from”
Organization checked

no data in Organization
text field

You have selected All Students from unspecified
Organization. Please enter search criteria in Location
text field

“All students from” RUC/MCC
checked

data in RUC/MCC text field
does not match any dB
values.

The RUC/MCC you entered was not found

“All students from” MOS
checked

data in MOS text field does
not match any dB values.

The MOS you entered was not found

“All students from”
Organization checked

data in Organization text
field does not match any
dB values.

The Organization you entered was not found

“All students from” RUC/MCC
checked

search results return more
than one RUC/MCC

There is more than one RUC/MCC Starting with “_".
Please narrow your search.

“All students from” MOS
checked

search results return more
than one MOS

There is more than one MOS Starting with “_". Please
narrow your search.

“All students from”
Organization checked

search results return more
than one Organization

There is more than one Organization Starting with “_".
Please narrow your search.

any of “All students from”
checkbox is checked

search criteria are entered
in SSN and/or Last Name
text field(s)

Search on SSN and/or Last Name criteria cannot be
performed if any “All students from” checkboxes are
checked

6/30/2004
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4.2 “Bulk Enrollment — Student Search Results” — Individual Students (No “All

students from” checkboxes were checked in step 4.1)

Search results are displayed in form of table that has the following fields:

MOS

Organization

Select (checkbox)
Social Security Number
Student Name
RUC/MCC

In some cases it could be cumbersome for the TM to select all students on the
page by clicking each checkbox. For this reason, enhanced search results are
provided (see Figure 9 below). In the first column header two hyperlinks are

displayed: “Select All” and “Deselect All”.

Select All

r

o o o a

Deselect all

S5M

TOOODOoO4

TOOODOOOS

TOOODOO14

TOOODOOZ21

TOODDOO28

Student Name

STUDENT4, TESTT

STUDEMTS, TESTT

STUDEMT14, TESTT

STUDEMTZ21, TESTT

STUDEMNT28, TESTT

RUC/MCC

54900233

54000233

54900233

54900233

54900233

TOO1

TOOS

TOO3

TOO3

TOO1

MOS Organization

MARIMNE
BARRACKS

MARIMNE
BARRACKS

MARIMNE
BARRACKS

MARIME
BARRACKS

MARIMNE
BARRACKS

Figure 9. Search Results for Bulk Enroliment

Message “To select Student for bulk enrollment, click the checkbox next
to Social Security Number” is displayed above the results table. The TM

can select Student to be enrolled by checking the checkbox in the first column
of search results table.

4.3 “Bulk Enrollment — Student Search Results” — Group Selection (“All students
from” checkboxes were checked in step 2.1)

If the TM has checked any of “All students from” checkboxes on the Search
form page and entered the valid data in the appropriate text field(s), a
message is displayed informing the TM of how many students were retrieved

in this search.

In Figure 10 below the TM has checked “All students from” RUC/MCC
checkbox and entered “000111JA” (matching RUC/MCC) in RUC/MCC text

field:

6/30/2004
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Please enter your filter and sort criteria and click Search

S5M: l— Last Name: l—
I &ll students from @ RUC/MCC: [D00TT1JA
I™ &l students from = MOS : l—
[~ all students from ™ Organization: l—

Sort Order: ' 55N  Last Name  RUC/MCC  MOS  Organization

Figure 10. Search Criteria Entered

Search results returned 207 students. Message “Search results have
returned 207 Students for RUC/MCC 000111JA (MAG-11 3D MAW
FMFPAC)” shows number of student returned, RUC/MCC and organization
name:

IMPORTANT: For search results in scenarios when any of “All students from”
checkboxes were checked, no actual Student information will be displayed.
Presented in Figure 11 below is an example for this scenario:

m Adminis

Bulk Enrollment - Student Search

Search results have returned 207 Students for RUC/MCC 00011134 (MAG-11 3D Actions
MAW FMFPAC) Mew Search
Additional Search
Students to Enroll
Select Course

To perform the new search, click Action "New Search” (NOTE: Alf the previous
search results will be lost)
To add more Students to the search results, click Action "Additional Search™

To view Students selected for Enrollment, click Action "Student to Enroll™
To proceed to Enrollment, click Action " Select Course™

Adrninistration |[SELE=E = ¥ E Wieh Links ([|ElsRellist

Figure 11. MarineNet Screen Ul for "All students from"

4.4 “Bulk Enrollment — Student Search Results” - Actions and Navigation

The following Actions will be displayed on the right side of every search results
page:

1) New Search.
This action takes the TM back to “Student Search” screen (see Figure
8) — all the list of selected students to enroll will be discarded and the
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new search will be performed. JavaScript warning will be displayed.

2) Additional Search.
This action takes the TM back to “Student Search” screen (see Figure
8) — however, in this case, selected list of students to enroll will NOT
be discarded and after performing the new search, the TM will be able
to add more students to already selected ones.

3) Students to Enroll.
If the TM has not selected any students to enroll and clicks this Action,
JavaScript alert is displayed that says “Please select Students for
Bulk Enrollment by checking boxes next to Student's SSN”.

If the TM has selected one or more students to enroll in previous steps,
next screen “Students to Enroll” is displayed that contains the list of
groups and individual students selected for bulk enroliment:

Wwelcome! System Administrator

Bulk Enrollment - Students to Enroll

Search results have returned 207 Students for RUC/MCC D00111JA {(MAG-11 3D Actions
MAW FMFPAC) and the following individual students: * Mew Search

o Additional Search
To perform the new search, click Action "New Search™ {~07TE: Al the previous ¢ Select Course
search results will be losf) -
To add more Students to the search results, click Action "Additional Search”
To proceed to Enrollment, click Action "Select Course™
To selectfdeselect the Student for enrollment, click the checkbox next to S5N,

55N Student Name
3 9215 LUIS E. DEJESUS
= 0367  VALENTIN GUERREROD
¥ 2379 JOHMN RURP

Adrninistration [EN TR . Web Links MCI Qe

Figure 12. Bulk Enrollment - Students to Enroll

The TM has capability to view the list of individual students selected for
bulk enrollment and also to make modifications to this list by clicking
displayed checkboxes to deselect/select students from the list.

When finished viewing/modifying the list of selected students, the TM
can click any of displayed Actions hyperlinks. If the TM has made any
changes, they will be automatically applied.

4) Select Course.
This Action must be used after the TM has finished selecting student to
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be enrolled. If no students were selected and this Action hyperlink is
clicked, Error message is displayed that says “Please select
Students for Bulk Enrollment by checking boxes next to Student's
SSN”.

If the students were selected in previous steps and the TM clicks this
Action, the following warning alert will be displayed “You are about to
search Course Catalog to enroll selected student. Student Search
will no longer be available. Click [OK] to go to Course Catalog or
[Cancel] to continue Student Search”. If the TM clicks “Cancel”
button, the TM can proceed with Student Search. If the TM clicks “OK”
button, the Course Catalog page will be displayed.

4.5 “Bulk Enrollment — Course Search”

When the TM has finished with selecting students to be enrolled, the TM clicks
Action hyperlink “Course Search”.

“Bulk Enrollment - Course Search” page has the same user interface as the
existing MarineNet “Course Catalog” Search page.

Bulk Enrollment - Course Catalog

Please enter your selection and click Search

Course Code: | MOS : I
- Display ACE Accredited
Course Title: I " e
Course Type: | Al Types 'I
Search |

Figure 13. "Bulk Enrollment - Course Catalog" Search screen

Search screen is displayed with the following filtering criteria:
e Course Code

Course Title (embedded criterion)

Course Type

MOS

Display ACE Accredited Courses Only (checkbox)

Course search has exactly the same functionality as in the current version of
MarineNet LMS - the TM enters the required search criteria and clicks the
“Search” button. No validation is provided.
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4.6 “Bulk Enrollment — Course Search Results”

When the TM clicks the “Search” button, Course search results screen
displays list of active courses in form of table that has the following fields:

Select column (radio button)

e Course Code
e Course Title
e Course Type
Sort Order: * Course Code " Course Title " Course Type &gl
Course Code Course Title Course Type
T 0048P PLES CAPAPILITIES AMD EMPLOYMEMT Paper
-~ QOS1A0 SI‘L.*E'I'E'US OF RESOURCES AND TRAINING SYSTEM{SORTS] web

Figure 14. Search Results

Message “To select Course for bulk enrollment, select the radio button
next to Course Code” is displayed above the results table. The TM can
select only one Course to be enrolled in by checking the radio button in the
first column of search results table.

The capability is provided to do the new Course search(es) after successful
enrollment with subsequent enroliment(s) of the same students in different
course(s). (Example: Enroll all students from RUC/MCC “A” in Course “B” and
then select a new Course “C” and enroll the same student in Course “C”
bypassing the Student search step.)

SAME STUDENTS - AHOTHER COURSE  m—

|—ENROLLMENT IH AHOTHER COURSE 1

STUDENT COURSE BULK
SEARCH SEARCH ™ ENROLLMENT

Figure 15. User Flow for Multiple Enrollments

Some courses that are unavailable for enrollment (DL Formal curriculums)
are also displayed on the Course Catalog search result page, however radio
buttons next to them are not provided, so the TM won't be able to select them
for Bulk Enrollment.
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Once the Course is selected, an Action hyperlink “Continue Bulk Enrollment”
will be activated. If the Course is not selected, clicking on this hyperlink will
display message “Please select Course first.”

4.7 “Bulk Enrollment - Final Confirmation Page”

If the Course is selected and the TM clicks the Action hyperlink “Continue
Bulk Enrollment” a Final Confirmation page is displayed showing the course
info and the student search criteria as well as the number of users resulted
from the search.

ot S

Walcomma ! Syetens Adrmristrator

Bulk Enroliment - Final Confirmation

The Tollowing 310 students were selected for Bulk Enrellment in Courge DOEEEDE Actions
(FUND EMENTALS OF MARINE CORPS LEADERSHIP CD):

§ * Process
07 Students for RUCIMCE 000011108 (MaE-11 20 WAy FRIFPas)

Bulk Enrollment

2222 AMDREU, ELVIS b * Mear Bulk
1915 BROWN, ROBERT Enroliment
5425 DEMMIS, STEWEN ® Select Another

Course

ATTEMNTION: Bk Enrolimant of this pumbayr of stedents can taka & fot of
procoessing ol

To bulk anroll the sludents, click Action “Process Bulk Enrollment"

To cancel this bulk enroliment, click Action "New Bulk Enrollment'™
INOTE : Al the previous saarch results will ba fosfy

To select the diferent Course, click Action “Select Anolher Course"™

Sdrninistration SRSy bie ot m wizh Links [(EeEsyThTd

Figure 16. Final Confirmation Page for Bulk Enroliment

The following Actions will be displayed on the right side of the Final
Confirmation page (see Figure 16 above):

1) Process Bulk Enroliment.
This action takes the TM forward to the Enrollment Step 3.8 - broker
screen (see Figure 17) will be displayed and the actual Bulk Enrollment
will be performed.

2) New Bulk Enrollment.
This action takes the TM back to “Student Search” screen (see Figure
8):
e all the selected students to enroll will be discarded
e previously selected Course to enroll to will be discarded
e new Student search for the new Bulk Enrollment could be

performed.

e JavaScript warning will be displayed.
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3) Select Another Course.
This action takes the TM back to “Course Catalog” page (see Figure
13):
e previously selected Course to enroll to will be discarded
e selected students to enroll are the same
e new Course search can be performed.
e JavaScript warning will be displayed.

The appropriate warning will be displayed if the number of selected students
is more than 100.

4.8 “Enrollment”

When the TM clicks Action hyperlink “Process Bulk Enrollment” from the Final
Confirmation page, actual bulk enrollment takes place. Process is performed
in the background and can take some time. To ensure that the TM is notified,
the so-called “broker” (processing request) screen is displayed:

Figure 17. "Processing Request" message

NOTE: This screen can also be displayed in other areas that need extensive
processing time, i.e. Student Search or Course Search.

After enrollment is processed, confirmation message should be displayed, saying
something similar to:
“Thank you. Bulk Enrollment in COURSE_CODE (COURSE_NAME)
was successfully processed:
810 students were selected for Bulk Enrollment.
800 Students Accepted
10 Students Already Enrolled
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To view Bulk Enrollment details, click Action “Bulk Enroliment
Details”
(The new window will open. In this window:

- to print Bulk Enrollment details, select “File => Print”.

- to save Bulk Enrollment details, select “File => Save As”)

To bulk enroll different students, click Action “New Bulk Enroliment”
To bulk enroll the same students in different Course, click Action
“Select Another Course”

Bulk Enrollment - Results

Thank you. Bulk Enrollment in Course 0036 @&EE (FUNDEMENTALS OF MARINE
CORPS LEADERSHIP CD) was successfully processed:
810 students were selected for Bulk Enrollment.
800 Students Acce pted "
10 Students Already Enrolled

® Bulk Enrollment
Details
New Bulk
Enrollment
* Select Another

To view Bulk Enrollment details, click Action “Bulk Enrollment Details™ Course
(The new window will open. In this window:

-to print Bulk Enrollment details, select “Fife => Prini’.

-to save Bulk Enrollment details, select “Fife =» Save As")

To bulk enroll different students, click Action “New Bulk Enrollment”
To bulk enroll the same students in different Course, click Action
“Select Another Course”

Adrninistration |[EDlASEE hd E veb Links CI Online

Figure 18. "Bulk Enrollment - Results" Screen

To bulk enroll different students, the TM clicks Action hyperlink “New Bulk
Enroliment”. To bulk enroll the same students in different Course, the TM clicks
Action hyperlink “Select Another Course”.

When the TM clicks Action hyperlink “Bulk Enroliment Details”, the new window
pop-up window will open. In this window the text file will be displayed that
contains list of enrolled students and students who were already enrolled.
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:/f127.0.0.1/Dev/test.txt - Microsoft Internet Expls 13l x|

J File Edit “iew Favortes Tools Help

EULK ENROLLMENT IN COURSE LAAL (BEEEEBEE)

Courseware Manager - BRIDGES, GARRETT I
0&8/25/2002 13:45

SUMMARTY:
510 Students Processed:
800 Students Accepted
10 Students Already Enrolled

DETAILS:

Students Llready Enrolled:
HEXNENY XEEXEEXY XX
HEXEENE XEEXEEXE XX
HEXEEXE KEEXEEXE XX
HEXNENY XEEXEEXY XX
HEXNENY XEEXEEXY XX
HEXEEXE HEEXEEXE XX
HEXEIXE KXEXXIXE XX
HEXNENY XEEXEEXY XX
HEXEENE NEEXNEYE XX
HEXEEXE HEEXEEXE XX
HEXEEXE KEEXEIXE XX

LR - I B T B B B

Students Accepted:
XEXEEXE KEEXEEXE XX
EENEEXY XEEXEEXE XX X
EENEEXY XEEXEEXE XX X LI

=

Figure 19. "Bulk Enrollment Details" window

To print Bulk Enrollment details, the TM selects “File => Print” from the browser
menu. To save Bulk Enrollment details, the TM selects “File => Save As” from
the browser menu.

{f127.0.0.1/Dev test.txt - Microsoft Internekt Exp o

J Fi\% Edit  Wiew Faworites  Tools  Help

— - »

SAVE
OpE, ., Chrl+O ;Mfﬁn; (EEEEEE)

Edit
Save i IDGES, GALARRETT I

Sawve As...

Page Setup...
Prink. .. Ctrl+P

Print Preview..-‘.\ cepted
B » Enrolled
i PRINT

Import and Export. ..

Properties ed:
Waorl Offline [ EENNNEY IX X
Close [ NENNNNEY ¥ X

EEIERAAE HEXEENIY XX X
AT XXX ZX X

Figure 20. Saving or Printing Bulk Enrollment Details
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5. TM Enrollment Management

DESCRIPTION:

TMs have the ability to review the enroliments and transcripts of all students
(within their units) from within MarineNet. TMs have the capability of selecting
the function from the Administrative Pull-down list on the bottom of MarineNet.

PROCESS STEPS:

Training Managers have the ability to review the enrollments and transcripts
for all students (within their units) within MarineNet.

Following are the steps required for the TM to review the enrollments and
transcripts of all employees (within their units):

e Login as TM to MarineNet.
e Select “Enrollment Mgmt” from the Administrator Pull-down list ( see
Figure 21) :

Figure 21. Select "Enrollment Management"

e Click on “Go” button next to the Administrator Pull-down list.
e Search screen will be displayed with the following criteria

o Social Security Number

o Last Name
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MarineNet

Enrollment Management - Student Search

Welcome, TEST T STUDENTS!

Please enter your selection and sort criteria and click Search

Social Security Number: (HHHHHHAHA])
Last Name: [student

Figure 22. User Account Search

e Enter the required criteria and click on the “Search” button.

e SSN will be displayed as a masked field.

e |If there are no search criteria, search will display all the students’
information.

e Search criteria provided will be case insensitive.

e Search will result in list of employee accounts that fulfill the criteria
( see Figure 23) :

¢ . PO —
A MarineNet ok i

wielcome, TEST T STUDENTS!

Enrollment Management - Student Search

For detailed information, click the Student’s Name. Actions
* New Search

SSN Student Name RUC/MCC Organization MOS Grade
TOOOOOO14 STUDEMTI14, TEST T 54900233 MARIME BARRACKS TOOZ E4
TOOODOO21 STUDEMTZ21, TEST T 94900233 MARINE BARRACKS TOO3 0z
TOOOODO28 STUDEMTZ28, TEST T 54800233 MARINE BARRACKS TOOL1 Q3
TOOOOOOO4 STUDEMT4, TEST T 54900233 MARIME BARRACKS TOO1 o7
TOOODOOOS  STUDEMTS, TESTT 54900233 MARINE BARRACKS TOOS 04

Figure 23. Search Results

e Click on the Students Name hyperlink to get the View
Enrollments/Transcripts screen.
e View Enrollments/Transcripts screen will display the following items
(see Figure 24) :
o View Enrollments
o View Transcripts
o Enroll in a course
e Click on View Enrollments option to get the View Enroliments Screen
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&‘ MarineNet

elcorne, TEST T STUDENTS!
Yiew Enrollments/Transcripts (STUDENT14, TEST T - TODDDO014)

. . Actions
Yiew Enrollments/Transcripts

" ® Return to Student
* Yiew Enrollments Search

—— * Misw Transcripts
Transcripts
Library
Account Information

* Enrollinto a course

i

8
S

Figure 24. View Enrollments/Transcipts screen

View Enrollments screen will display the following columns (see Figure 25):
o Course code

Course title

Request date

Enrollment status

(elNelNe]

T

y MarineNet

Welcome, TEST T STUDENTS!
Enrollments: (STUDENT14, TEST T - TODD00014)

Actions
To sort the results, click the Sort Order criteria and click "G0".

* Mew Search

Sort Order:  * Course Code  Course Title  Request Date &al
# Return to Student
Course S SEaTER
Cade Course Title Request Date Enroliment Status Complete By
+ Return to View
FUNDAMEMNTALS OF DIESEL Enrollments/Transcripts
132040 ENGINES (WEB) 07/11/2002 Enrolied 07/11/2004
Making Budgets Work
FINO142 [FIND142) 12/16/2002 Enrolied 12/16/2004

Figure 25. Example of Enroliments screen

e Click on “Return to View Enroliments/ Transcripts” hyperlink to get the
View Enrollments/Transcripts screen

Click on View Transcripts option to get the View Transcripts Screen (see
Figure 26):
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' MarineNet
y 3
Welcarne, TEST T STUDENTS!
Yiew Enrollments/Transcripts (STUDENT14, TEST T - TODDDO014)

. . Actions
Yiew Enrollments/Transcripts

" ® Return to Student
* Yiew Enrollments Search

z
3

* Misw Transcripts
Enroliment

+ Enrollinto a course
ibrary
Account Information

o,

og

Figure 26. Select "View Transcripts”

e View Transcripts screen will display the following columns (see
Figure 27) :
o Course code
o Course title
0 History status
o Completion date
o Grade

e Click on “Return to View Enrollments/Transcripts” hyperlink to get the
View Enrollments/Transcripts screen

Welcarr TEST T STUDENTS!
Transcripts (STUDENT14, TEST T - TOD0O00014)

To sort the results, click the Sort Order criteria and click “"GD". Actions

g
3

!
(i

Hew Search
SortOrder: © CourseCode ¢ CourseTitle History Status  ( Completion Date 69 et Searg

» Return to Student

Enrollments Grade Search

Transcripts
Library
Account information

= History Completion
Course Code Course Title Status Date
132080 FUMDAMENTALS OF DIESEL EMGINES (WEB) In Progress = * Return to View

Enrollments/Transcripts

&
g

Figure 27. View Transcripts
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e Click on "Enroll into a Course" to get the Enroll User — Course Search
screen (see Figure 28):

& MarineNet

Yiew Enrollments/Transcripts (STUDENT14, TEST T - TODDDO014 )
- . Actions
Yiew Enrollments/Transcripts
e Return to Student
e Yiew Enrollments Search

& Miew Transcripts

* Enrollinto a course

Figure 28. Enroll in a Course

Search screen will display the following criteria (see Figure 29):
o0 Course Number
o0 Course Namettitle

MarineNet

Enroll User - Course Search

Please enter your selection and click Search

Course Code:

Course Title:Rg'I
Search
istration B v||G_OMMC| Qnline = E.

Figure 29. Enroll User - Course Search

e Enter the required criteria and click on the “Search” button.
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e Search will result in list of Course titles that fulfill the criteria.
e Click on the Course Name/Title hyperlink to get the Enroll Student
screen (see Figure 30)

&

A MarineNet

Welcomne, TEST T STUDENTS!
Enroll Student - Course Search (STUDENT14, TEST T - TOOD000D14)

(¥iew limited to 200 records)
Displaying 1 - 10 of 200 Records. Actions

Result Page: 123456782910 Mext 10 @ (Pages: 20) * Mew Search

Course Calalog
To sort the results, click the Sort Order criteria and click "G0". » Return to Wiew
Enroliments To enroll or to view a course summary, click the Course Title. Enrellments/Transcriots

Transcripts
Library Sort Order: * Course Cade © Course Title " Course Type ol
Account Information

Course Code Course Title Course Type
og 001AP PRINCIPLES OF INSTRUCTION FOR THE MARINE NCO Paper
0034@C EUNDAMENTALS OF MARINE CORPS LEADERSHIP(CD) cD
0035@0 FUNDAMENTALS OF MARINE CORPS LEADERSHIP (WER) Web
0112Bp COUMSELING FOR MARIMNES Paper !
0112Kp SPELLING Paper
0119GP PUNCTUATION Paper
0131HP CORRESPONDENCE PROCEDURES Paper

adrinistration [EE | EE

web Links [ | 5

Figure 30. Search Results

e The Enroll Student screen will display the following details ( see Figure

31):

I. Course summary Information :
o Course code

Course title
Credit hours
Course status
Access level
Prerequisites
Course description
Designed for
Study hours
Ace credits
II. Actions

o Enroll in course

0 Return to Course Summary screen

OO0OO0OO0OO0OO0OO0OO0O

o In Actions, click on “Enroll in Course” to enroll the student in the course
selected.
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i&:

MarineNet

Course Summary (STUDENT14, TEST T - TOD0O00014)

Computer-Based Training Actions

Course Code: 036740 Enroll in Course

Course Title: THE MARINE MARKSMAN{WER)

Return to Course
_ Search
Credit Hours: 0
. e Return to View
CougsaTyne:| ek Enrollments/Transcripts
Course Status: Active
Access Level: 2
Prerequisites: N/a
Course Description: Learning Resource Center (LRC) based course, Provides instruction,
addresses the technigues and procedures of marksmanship. Gives
guidelines and examples which make it a useful tool for conducting
marksmanship training. An electronic test is available for this course
at any Learning Resource Center,
Designed For: all Marines.
Study Hours: 6
Reserve Credits: 2

ACE Accredited: Mo
administration [T web Links [l

Figure 31. Course Summary

A confirmation screen will be displayed as seen in Figure 32.

y

g
3

!
(i

Enroliments
Transcripts
Library
Account Information

g
g

MarineNet

Enroll in course (STUDENT14, TESTT - TODOD00014)

Actions
Course Code 036750
® Return to Course
Course Title THE MARINE MARKSMAMN{WEB) Surnmary.
Student ID 185964
Student Name TEST T STUDENT14
Date Submitted 03/05/2002

Caonfirm Enrallment

Figure 32. Enrollment Confirmation Screen

A message will be displayed to the TM after enrollment is complete
(see Figure 33):
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wielcome, TEST T STUDENTS!
Enrollment (STUDENT14, TEST T - TOOD00D014)

Thank you. The Enrollment for TEST T STUDENT14 has been accepted. Actions
* Course Surnmary

# Return to Course
Search

+ Student
Enrollments/Transcripts

Figure 33. Enrollment is Complete

e Click on “Return to View Enrollments/ Transcripts” to go to “View
Enrollments/Transcripts Screen”

e Click on “Course Summary to enter new search criteria for the courses.
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6. TM Proctor Password Search

DESCRIPTION:

TMs have the ability to query the system to find the password for an End of
Course (EOC) test by searching by a course number or course nameltitle.

PROCESS STEPS:

Training Managers have the ability to find the password for an EOC test
associated to a course. The TM will be provided with a search ability either by
course code or course nameltitle.

Following are the steps required for the TM to query the passwords associated
with a course:

e Login as TM to MarineNet.
e Select “Proctor Password Search” from the Administrator Pull-down list
(see Figure 34):

administration-AFmch

Figure 34. Select "Proctor Password Search"

e Click on “Go” button next to the Administrator Pull-down list.
e Search screen will be displayed with the following criteria (see Figure
35):
o Course Code
o Course Name/Title
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m MarineNet

Proctor Password Search

Please enter your selection and dick Search

Course Code: |03 T
Course Title:

.
Transcripts

Downloads I
: i
v
Click on "Search" button to

Search by Course Code or
Course Title

Home

Course Catalog

g
2
3
a

all Stucient Search

Figure 35. Proctor Password Search

e Enter the required criteria and click on the “Search” button.

e If there is no input, the search will display information on all tests.

e Search on Course Name/Title will display all the courses containing the
search string.

e Search inputs will be case insensitive.

&MarineNet N

Proctor Password Search

Tests and passwords for a selected criteria.
* New Search

Hol
Course Catalog

Enroliments nggie Course Title Test Name Test Password
el T FUNDAMENTALS OF ;
Leadership Online
Downloads O33NP MARINE CORPS Eaenlon DLCADMIN
Account Information LEADERSHIP
MILITARY OPERATIONS  MOUT Online Exam -
— DIBEBF o URBANTERRAIN  E7S85 ELEaDII
THE MARIMNE The Marine Marksman
036780 ARKSMAN(WER) Online Exam PREGTCR
Marine Rifleman :
THE MARINE
0372AP RIFLEMAN: WEAPONS Weapons Online Exam  DLCADMIN L |
- E7602
0321CP  LARD NAVISATION Land Navigation Online  pp e

Administration |EESElTE-ET}

Exam

Ml .11 Onlinz

Figure 36. Proctor Password Search Results
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e Proctor Password screen will be displayed with the following fields:
o0 Course Code
o Course Title
o Test Name
o Test Password
e If the TM wants to search, based on different criteria, click on “New
Search” under “Actions” to show the Proctor Password Search Screen

again.
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7. TM Web Reporting Tool

DESCRIPTION:

TMs have the ability to generate preformatted reports for the students within
their RUC/MCC (organization) from within MarineNet. TMs have the capability
of selecting the Reports function from the Administrator Pull-down List on the
bottom of MarineNet. Once a report is selected, the TM will be provided a
filter/search page allowing the TM to isolate particular users or courses.

PROCESS STEPS:

Following are the steps required to access the Web Report Tool from
MarineNet

e Login as TM to MarineNet
e Select “Web Report Tool” from the Administration Pull-down list.

g

Administra

Figure 37. Select 'Web Report Tool"
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e The “Web Report Tool” screen will be displayed (see Figure 38):

MarineNet

Web Report Tool — Group Enrollment Report
Select Report, | Group Enraliment Report j

hctions

* Generate Report

Home
Course Catalog o Show Header /

Footer Section,

« Show Filter Section

« Show Sort Section

Figure 38. Web Report Tool Screen
e The TM can select the required report from the ‘Select Report’ list.
The following TM Reports are available in the Reports list:

Custom Report - Enrollments
Custom Report - Transcripts
Group Completion Report
Group Disenrollment Report
Group Enroliment Report
Individual Enroliment Report
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MarineNet

3

Web Report Tool — Custom Report - Enrollments
Select Report: =l Actions

— e e Generate Report
eport- Transcripts

Group Digenrollment Repart
Group Completion Report
Group Enrollment Report
Individual Enrallment Report

® Show Header /
Footer Section

» Show Filter Section

® Show Sort Section

administration [

Figure 39. Selecting a Report

Once a report is selected from the drop-down menu, the report can be run
with default parameters by selecting Generate Report. Reports can be further
customized by modifying the Header/Footer Section, applying filters in the
Filter Section, or changing the sort order. Clicking the links under Actions on
the right side of the screen displays the following (see Figure 40):

I
&

A MarineNet

Systern Administrator

Web Report Tool — Group Enroliment Report

Select Report: |Gmup Enraliment Report j Actions
Header Section Footer Section » Generate Report
Headert:|Group Enrollment Fepc ' Run Date Footer1: |Group Enroliment Repe ¥ Run Date o Save Header /

Header2:for RUCMCC ¥ Page Number | Footoz: [ ¥ Page Number Footer Info,

e Hide Header /

Footer Section

Filter Section
Report Fields: Value:

Eegin Date j I M + Hide Filter Section
Course Cade Like :I'

Course Title AMD=| Filter Criteria:  Hide Sort Section
End Date

First Mame Add

Last Name |

Remove

Sort Section
Report Fields: Sort Criteria:
Course Code ] Jasc | Last Name Asc
Course Title: First Name Asc

>>

MCI Course —I Begin Date Desc
RUC <« End Date Desc
RUC Name =

Administration |Eeeaiy g EERERE LTSS

|

Figure 40. Filter and Sort Sections Displayed
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To run a Group Enrollment Report displaying only students who have enrolled
in Terrorism Report, complete the following steps:

Select 'Group Enrollment Report' from the drop down menu and
display the display the Filter Section.

In the Report Fields, select 'Course Title'

Select 'Like' from the Filter drop down

Select the magnifying glass next to Value

See Figure 41:

r

A

7

MarineNet

Welcorne! TEST T STUDENTZ

Web Report Tool — Group Enroliment Report

Select Report: |Grnup Enrallment Report j Actions
Filter Section * Generate Report
Report Fields: Value:
,- * Show Header /
Enroliments Begin Date a :
ins ilter Criteria:
AND e

End Date # Hide Filter Section

First Name Add

Account Information e = * Show Sort Section

TR Remove |
=Ll x]

|&] Done

Recordset: 1 - 10 of 1614 Query:  Filter O Sort: OF
Lol & Gl Bl &l
Course Title
s ORDER WRITING CLERE
105MM GUN TANE M6041 (RISE) PASSIVE
81ML MORTAR NCO
s A Manager's Primer for Ensuring Accountability(MCRTO115)
»F
—- =

£ Rich Tapestry of Cultural Contrasts(COMMOG06) I

rnet

Figure 41. Group Enrollment Report

Search on the word 'terror' to find courses that start with this word.
Select the appropriate course and accept results
Select 'Add' to fill in Filter Criteria

See Figure 42:
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Web Report Tool — Group Enroliment Report

Select Report: IGruup Enraliment Repart j Actions
Filter Section * Generate Report
Report Fields: Value: N d

- 5 + Show Header /

Carea ot e [ Al Faster Section
AND 7] ilter Criteria: + Hide Filter Section
T Course Title Like TERRORISM AWARENI -
Last Name =l - + Show Sort Section

Remove

administration [ NUINETITT -

Figure 42. Filter Criteria Added

At this point, select 'Generate Report' to run the Group Enrollment Report with
the included Filter criteria. A report will be returned that is similar to Figure 43:

-
Lof I+ Al h 5 id [ #
Group Enrollment Report
for RUC/MCC
54900233 - MARTINE BARRACKS
Date: 10/28/02
Page No: 1
SSN Name Course Course Name Enroll. Begin End MCT
Code Status Date Date Course
4440 BERGER, STEVEN C 021540 TERRORISH &WARENESS FOR. MARINES Enrolled L0/172001 Yes
(WER)
282 DON&HUE, IARED 5 021540 TERRORISH &WARENESS FOR. MARINES Enrolled 037292001 Yes
(WER)
5780 LILLY JR, FRANCIS X 021540 TERFORISH AWAFENESS FOR MARINES Enrolled 1071652001 Yes
(WEB)
027 LYNCH, ANDREW D 021540 TERRORIZM AWARENESS FOR. MARIMNES Enrolled 10/ 72001 Yes
(WER)
o005 NOEM, NEAL D 021540 TERRORIZM AWARENESS FOR. MARIMNES Enrolled 10/ 72001 Yes e
(WER)
o002 STUDENTZ, TEST T 021540 TERRORISH &WARENESS FOR. MARINES Enrolled 05/24i2002 Yes
(WER)
10020 STUDENT20, TEST T 021540 TERRORISH AWARENESS FOR MARINES Enrolled 1072202002 Yes
(WER)
10026 STUDENT26, TEST T 021540 TERFORISH AWAFENESS FOR MARINES Enrolled 107252002 Yes
(WEB)
027 STUDENT27, TEST T 021540 TERRORIZM AWARENESS FOR. MARIMNES Enrolled 06/1042002 Yes
(WER)
10028 STUDENT28, TEST T 021540 TERRORIZM AWARENESS FOR. MARIMNES Enrolled 05/24i2002 Yes
(WEB) =l
|1 pone [ [ ntemnet

Figure 43. Example of Group Enrollment Report
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TMs can page through the results by clicking on the right arrow at the top of the
screen. Similar filters can be applied to any of the web reports.

Keep in mind that TMs can only report on students who are in their RUC/MUC.
Only a System Administrator can run reports on all student accounts on the
system.
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